
CLIENT REGISTRATION PROCEDURE 

New account opening form containing Rights and obligation documents, Risk Disclosure 
Document, Guidance for DO’s and Don’ts for trading on Exchange, Policies & Procedure 
must be signed by the client. The client may or may not sign the Voluntary documents. 

The required documents should be collected from the clients strictly as per the documents 
mentioned in the checklist of the agreement book. 

- Thorough checking by back office in charge including in‐person verification, tallying 
the supporting documents with the original and interview of client. 

- After Signature of the Director on behalf of KNA the new Client Code is allotted 
- Uploading the client details to the NSE/BSE/CDSL/KRA 
- On receipt of Valid Report, accompanying the codes allocated to clients the same is 

intimated over telephone and Welcome Letter along with zerox copy of KYC along 
with documents received from the client is send to the client. 

- The KRA duly filled with supporting documents is sent to KRA agency 
- The KYC Filing of Client Registration Kit & updation of Index 
- Periodical Review of financial data 
- Deactivation of Client Code on receipt of written documents from Client. 
- Intimation in writing to Client regarding deactivation of client code & reason thereof 
- Financial capability of the clients is assessed depending on their turnover and is 

assessed at the end of each financial year. For this KNA ensures to update the 
financial information of the active clients. Financial statements for all corporate 
clients who are active are collected.  

 


